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7.1.10 

The Institution has a prescribed code of conduct for 

students, teachers, administrators and other staff and 

conducts periodic programs 
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1. Meeting Data 

Minutes of Teaching staff meeting 

Type: Teaching staff Frequency: Monthly 

Meeting Date: 12th December 2023 Time: 2.00 pm to 4.00 pm 

Location: Board room 

Minutes by: Dr. Reshma Tendulkar Minutes issued on: 18th December 2023 
 

2. Participants 
SN Name Legend SN Name Legend 

1. Dr. Supriya Shidhaye SSS 15. Dr. Rajashree Hirlekar RSH 

2. Dr. Mushtaque Shaikh MS 16. Dr. Anand Chintakrindi ASC 

3. Dr. Anita Ayre APA 17. Mrs. Rashmi Wani RDW 

4. Dr. Nutan Rao (Online) NR 18. Mr. Avinash Suryawanshi AS 

5. Dr. Rajan Kalamkar RK 19. Dr. Aparna Palshetkar AP 

6. Mr. Keyur Shastri KS 20. Dr. Reshma Tendulkar RT 

7. Mrs. Sonali Munj SMM 21. Dr. Harsha Kathpalia HK 

8. Mr. Ojaskumar Agrawal 

(Online) 
OA 

22. 
Mr. Pratik Barve PVB 

9. 
Ms.Palak Karia PK 

23. Mrs. Ashwini Wani 

(Online) 
AW 

10. 
Dr.Ganga Shrinivasan GS 

24. Mrs. Pradnya Shinde 
Korlekar 

PSK 

11. Mrs.Mamta Venna MV 25. Dr. Neha Chhabra NC 

12. Dr.Pushplata Chougule PC 26. Dr. Shweta More SM 

13. Dr. Divya Menon DM 27. Dr. Vaishali Jadhav VJ 

14 Dr. Reshma Pore RP    

    Total 27 

 
3. Actions 
SN Description Primary Owner Due Date 

1. 2022-23 HOD PBAS Review 
 

22/12/23 

 

2. 

Pharmaceutical Chemistry Department EDP in 

collaboration with Pharmaceutical 

Analysis Department 

 

MS, AA 

 

3. Vescop Endeavour Publication RT 20/01/2023 

4. Pharmavision Publication NR 20/01/2023 

5. IAEC Meeting PSK 15/12/2023 

 

6. 

 

Registration on IRINS and Vidwan portal 

Teachers 

who haven’t 

registered 

 

asap 

7. Google scholar updating file with keywords 
 

19/12/2023 

8. 
Meetings for collaboration with national level 
organizations 

R &D Cell 
 

9. Startup festival events planning MS, AA 22/12/23 
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SN Description Primary Owner Due Date 

10. 
Planning for 1 day workshop ‘Art of publishing’ in 

collaboration with APTI 
NC 20/12/23 

11. 
Health checkup for teaching and non-teaching staff 

and outsiders by PHO in collaboration with NSS 
PB 16/12/23 

12. ICC Meeting GS 15/12/2023 

13 WDC Event GS 04/01/2023 

14. Alumni Meet Planning AA  

 

 

 
15. 

Commencement date 

Third Year 

Final Year 

Second Year 

First Year 

 
 

13/12/2023 

18/12/2023 

 

02/01/2024 
18/01/2024 
(Tentative) 

 

 

Notes: 

 
 SN Description 

1. Alumni: 

For every activity conducted in the college we must invite alumni as a chief guest. We 

must publicize their achievements on our social media social media. Alumni council should 

be formed and students should be very aggressive in contacting their alumni. There should 

be involvement of 3-4 active students who can collect write ups and achievements 

from alumni. Dr. RSH is volunteered to be a part of alumni committee. 

2. Program Committee: 

Sessional examination papers to be shown to the students within 15 days from the date of 

examination and marks entry to be done within 20 days from the date of examination. If 

the student does not appear for 3 days, submit the papers to exam department. ESE papers 

assessment to be done within 15 days from the date of examination and moderation within 

6 days after receiving the papers from the examiner. Exam section will return the 

marksheet after demasking the papers in 2 days. Final marks entry of ESE papers on ERP 

to be done within 25 days of date of examination by chairman of the subject. 

If the gap between the date of examination of two ESE papers is less than 5 days then 3 days 

extra will be given only for assessment. 

Chairman will be appointed for each subject by the exam department for ESE, who will 

ensure the evaluation gets done is given time and also confirm the final marks entry on 

ERP with the help of co examiner. 

Sessional and ESE practical examination papers to be submitted within one week. 
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SN Description 

 Invigilation duties must me meticulously followed. 

M.Pharm. Sem I ESE practical examination to be scheduled after ESE theory examination. 

Attendance for all classes of even semester to be maintained on ERP. Signature sheet to be 

discontinued except for Live Project and Practice School. All course coordinators download the 

monthly report and preserve it in soft copy. Class coordinator to monthly 

download attendance report and lesson plan report from ERP. 

 Library: 

In order to continue NDLI portal in Library, around 10-12 events must be conducted through the 

same. For any future guest lectures, workshops, C2C activities, coordinator must create 

brochure and inform Kirti so that she can create event and registration will be sent to students. 

After the completion of the event, 1 photo and the report to be uploaded 

at the end. 

 PR cell: 

It has been advised to shoot 20 seconds video of the guests arriving for the various events that 

explains about their experience. 

 Samvriddhi: 

Events should be organised by each module coordinator in this academic year. 

 Scholarship: Trans Cibil scholarship of Rs. 6 Lakhs is approved for the students through 

which each eligible student will get Rs. 40000/- 

 NAAC: Letterhead with NAAC A+ grade should be printed as early as possible. 
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Web-Link to the relevant documents at HEI website 
 

 

 

The following link will navigate you to our college website’s page where HR 

Policy and Prospectus having code of conduct for students is available 

 

 
https://vespharmacy.ves.ac.in/code-of-conduct 

https://vespharmacy.ves.ac.in/code-of-conduct
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